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CHAPTER 6. EMPLOYEE TRAVEL
6.01 LOCALLY DIRECTED TRAVEL

Locally directed travel is paid from funds spexafly allocated for that purpose to the VA facilityrhe facility
Director may authorize employee travel expenditfmes allocated funds in accordance with the peBadf the VA.
Authorized travel from R&D (research and developthémds is for the purpose(s) of:

a. Attendance at a professional meeting to ptemeiR&D report or to participate in an organizeéstdssion of
medical, scientific, or technical subjects pertinerthe investigator's R&D work.

b. Informal exchange of medical, scientific achrical information, including receiving instruatin applicable
topics.

c. Training in the use of specialized R&D equipirend techniques.
d. Participation in multifacflity research andvdbpment other than when the travel is centraligaied.
6.02 CENTRALLY DIRECTED TRAVEL

a. Travel requested by an employee for any gibgoose intrinsic to the R&D program requires papproval
by the Director of the pertinent R&D service in \@entral Office. The request, approved by the itgtfIDirector,
will include the reason, mode, and dates of traestimated per them or expenses and transportebists, and the
amount of travel money required from VA Centrali€éffunds. This category includes travel for dertommittee
meetings and permanent transfer of R&D employdesquests shall be directed to the Director of gir@wiate
R&D service in VA Central Office through establishadministrative channels at least 30 days prighéotravel
date.

b. When an appropriate person in VA Central @ffiequests an employee to attend a meeting, tgagggsion,
or similar activity related to research and devalept, such travel requires approval by the faddliirector and
fundswin be provided by VA Central Office.

c. Regulations will be consulted regarding traeéhbursements from non-Federal sources. (See pi-¥,
ch. 9.)

6.03 FOREIGN TRAVEL

a. Facility Directors may authorize or approvavél to Canada and Mexico with VA funds or for awibed
absence only see MP-1, pt. Il, ch. 2, app. Al emeay approve travel to other foreign countoaky when specific
conditions are met (see detailed foreign travel instructions in M-8, ¥, ch. 6). Otherwise, all foreign travel must
be approved/dish2proved by the Chief Medical Doedtl44C). For purposes of this chapter, foreigaveil
encompasses locations other than U S. Territoridgpassessions, and Puerto Rico.

b. Travel, attendance, or participation at megstiwhile exclusively on annual leave or leave withoay does not
require such approval.

c. M-8, part V, chapter 9 contains policy on gtaece of gifts and donations in cash -or in kigdOM&S
employees in connection with official travel invilg training in non-Government facilities or attande at
meetings.



